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ADMINISTRATION COMMITTEE 
 

PUBLIC NOTE OF THE MEETING HELD ON MONDAY 11 JULY 2011 
AT 5 PM IN COMMITTEE ROOM 19 

 
Members present: 

 
Sir Alan Haselhurst (in the Chair) 

 
Rosie Cooper  

Thomas Docherty 
Mr Kevan Jones 

Dr Phillip Lee 
Nigel Mills 
Tessa Munt 

Mr John Spellar 
Dave Watts 

Mike Weatherley 
 

Apologies:  Mark Francois, Sarah Newton, Angela Smith. 
 
In attendance: Charlotte Simmonds, Head of Fire, Safety and Environment (for item 4) 

 
  
1. NOTES OF DISCUSSION 

 
The Committee approved the informal note of the meeting on 4 July.  
 

2. SITING OF WORKS OF ART 
 

The Committee noted that the Commission had agreed to pass responsibility for siting 
works of art from the Administration Committee to the advisory committee on works 
of art from 1 July 2011, as a result of a request from both committees that that should 
be so. 
 

3. MEMBERS’ ATTENDANCE AT COMMITTEE 
 

The Committee noted current attendance statistics. 
 

4. BROADCAST LICENSING PRINCIPLES 
 

The Committee agreed that proposed principles relating to Members’ use of 
broadcast material were appropriate, but that the question of licensing, the sale of 
copyright material and the rules relating to broadcasting and filming be returned to in 
the future. 
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5. FIRE SAFETY 
 

The Committee received an update from Charlotte Simmonds, Head of Fire, Safety and 
Environment on signage, the availability of fire marshals on the estate and training 
provision for Members and their staff.  It was noted that Portcullis House is now fully 
supplied with fire marshals, but that various other buildings on the estate, principally 
those occupied by Members and their staff, remained short of marshals. 
 
Members asked about arrangements for evacuating the Chamber, and were told 
about the system involving Doorkeepers and the Serjeant at Arms. 
 
Members asked about responsibility for training their staff in fire safety and about 
whether IPSA held any responsibility as an employer of staff.  Members said that they 
were unaware of fire safety information or training, particularly that provided online.  
They sought further information on the House’s internal communications strategy and 
practice.   
 
The Committee agreed that Members should receive more actively promoted 
information on fire safety for them and their staff, that the relevant 
authorities of the House should draw responsibilities and legal liabilities 
relating to fire safety to Members’ attention and should continue to recruit 
fire marshals across the estate. 
 
The Committee agreed to seek a briefing from the Office of the Chief 
Executive on internal communications within the House, and particularly for 
Members and their staff. 

 
6. VISITOR ACCESS: TOUR OF FACILITIES 
 

The Committee was briefed by Matt Morgan, Tours Manager, and Simon Blackburn, 
Head of Visitor Services, and visited Cromwell Green visitor entrance, Westminster Hall, 
the CPA and IPU rooms, and the W interview rooms off Westminster Hall.  Issues 
arising were: the length of time visitors spend queuing at Cromwell Green; possible 
alternative entrances to the estate for visitors; the number of photo-identity machines 
and security scanning machines in operation; the number of security staff based at 
Cromwell Green; signage for visitors leaving the Cromwell Green building; potential 
educational use of the CPA and IPU rooms; potential other uses of the W rooms. 
 

7. DATE AND TIME OF NEXT MEETING 
 

THE COMMITTEE WILL NEXT MEET ON MONDAY 18 JULY AT 4.30 PM IN COMMITTEE 
ROOM 16. 


