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ADMINISTRATION COMMITTEE 
 

NOTES OF THE MEETING HELD ON MONDAY 18 MARCH 2013 
AT 4.30 PM IN COMMITTEE ROOM 19, PALACE OF WESTMINSTER 

 
Members present: 

 
Mr John Spellar (in the Chair) 

 
Karen Bradley 

Thomas Docherty 
Graham Evans 

Nigel Mills 
David Morris 
Tessa Munt 

John Penrose 
Mr Desmond Swayne 

   Mark Tami 
Keith Vaz 

Mr Dave Watts 
 

Apologies: Sir Alan Haselhurst 
 

1. NOTES OF DISCUSSION 
 

The Committee agreed the informal note of the meeting held on 11 March.  
 
Matters arising: Committee Members were invited to test a new iPad application 
which would enable them to view large amounts of information about their 
constituencies (unemployment rate, businesses, population etc), and which would be 
launched at the end of April. It would be available for testing on 25 April.   

2. HOUSE OF COMMONS WORKS 
 

The Committee noted the details of various works relating to St Stephen’s Tavern and 
the Westminster Gym area.  It also noted that a number of portable cabins will be 
required on the Estate in the near future to accommodate contractors. 
 

3. ACCOMODATION REVIEW 
 

The Committee noted that the House’s Accommodation Office would soon conduct a 
review of accommodation for Members’ and their staff. 
 
A Member emphasised increasing pressure on accommodation by Members from 
London and the South-East, who have moved staff from constituency offices to the 
House, and other Members who have increased their staff as a result of increased 
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allowances. Another Member said that Members further from London who maintained 
staff in constituency offices suffered from appearing therefore, when Members’ 
expenses were published, to receive more than London and South-East-based 
Members.  
 

4. BUSINESS IMPROVEMENT PLANS 
 
James Robertson, Accommodation and Logistics Services Director, and Gavin Price, 
Director of Business Improvement, briefed the Committee on Business Improvement 
Plans for cleaning, print service and attendants’ services to March 2014.  
 
A Member asked what progress had made against targets and deadlines in the 
Business Improvement Plans for the three areas.  The plans were on track and changes 
were taking place. Quarterly updates would be provided to the Committee.  
 
Internal mail distribution was being undertaken under contract by Royal Mail, rather 
than by attendants, as previously. A new contract was being tendered, as required by 
European Union legislation, for internal deliveries, and one of the aims of that contract 
would be improved use of staff.  
 
A Member suggested that future updates should include details of milestones planned 
and achievement against them.  
 

5. FIRE SAFETY 
 
Jim Fitzpatrick MP, Member representative on the House’s Fire Safety Committee, and 
Charlotte Simmonds, Head of Fire Safety, briefed the Committee. 
 
Mr Fitzpatrick noted that annual fire training was mandatory for House of Commons 
staff, that the uptake of training by Members and their staff had historically and 
recently been low with fewer than 1% of Members and 3.5% of their staff taking 
training within the past year, and that means were required to engage Members and 
their staff more fully both in training and in provision of voluntary fire marshals across 
the Estate. 
 
Charlotte Simmonds informed the Committee that there had been complaints from 
Members about unannounced fire drills. She proposed to include an article in internal 
communications to say that such drills were required and would occur from time to 
time. There had, however, been a reduction in false alarms and evacuations.   
 
There was a need for more fire marshals, in particular, in Norman Shaw North and 
No.1 Parliament Street.  
 
A Member asked how Members were informed about fire safety training. All Members 
had been written to, information was provided on the House’s website, articles had 
been placed in various internal journals and communications and party Whips had 
been asked to cascade fire safety information to Members.  
 
Members were legally responsible for the safety of their staff.  
 
The Committee agreed that Charlotte Simmonds should write to all Members in No.1 
Parliament Street to see whether take-up of training could be improved.  Should that 
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experiment prove successful, the same approach could be adopted in other buildings 
on the Estate.  
 

6. INDUCTION INQUIRY: ORAL EVIDENCE  
 

The Committee took oral evidence from Rt. Hon. Peter Riddell, Director, and Zoe 
Gruhn, Director of Learning and Development, Institute for Government; Max 
Freedman, Parliamentary Branch Chair, and Lauren Edwards, Branch Secretary, Unite; 
and Lisa Townsend, Chairman, and Georgina Kester, MAPSA. A separate transcript 
will be published. 

 
7. DATE AND TIME OF NEXT MEETING 

 
THE COMMITTEE WILL NEXT MEET ON MONDAY 25 MARCH IN COMMITTEE ROOM 
16. 


