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ADMINISTRATION COMMITTEE 
 

NOTES OF THE MEETING HELD ON MONDAY 17 DECEMBER 2012 
AT 4.30PM IN COMMITTEE ROOM 16, PALACE OF WESTMINSTER 

 
Members present: 

 
Sir Alan Haselhurst (in the Chair) 

 
Karen Bradley 

Thomas Docherty 
Graham Evans 

Mr Kevan Jones 
Mr Marcus Jones 

Nigel Mills 
David Morris 
John Penrose 

Mr John Spellar 
Mark Tami 
Keith Vaz 

Mr Dave Watts 
 

Apologies: None  
 

1. DECLARATION OF INTERESTS 
 

The Chairman welcomed John Penrose to the Committee. Mr Penrose had no interests 
to declare additional to those already circulated.  
 

2. NOTES OF DISCUSSION 
 

The Committee approved the informal note of the meeting held on 10 December.  
 
Matters arising: The Committee noted that it had received a letter from Mr Speaker 
endorsing the Committee’s recommendation that former Members who do not hold  
security passes should be allowed no access beyond that available to other members 
of the public.  

3. QUESTIONS TO THE HOUSE OF COMMONS COMMISSION 
 

The Committee noted the paper that provided information on answers given to 
Parliamentary Questions to the House of Commons Commission. 
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4. PORTCULLIS HOUSE ATRIUM 

 
John Greenaway, Director of Business Management, Department of Facilities, Richard 
Tapner-Evans, Interim Director of Catering, and Mel Barlex, Parliamentary Estates 
Director, briefed the Committee.  
 
Mr Greenaway informed the Committee that this briefing was a follow-up to his 
briefing of the previous week. He recognised that there were two areas of concern for 
the Committee: the period required to pay back the costs of remodelling the Despatch 
Box and the income that would be generated from the improved service there; and the 
time to be taken for the work to be completed.  
 
The opening hours of the re-vamped Despatch Box would be 7:30 am until 7:30 pm. 
The Debate cafeteria would close earlier than at present. Training would be provided 
as necessary. Earlier closure of the Debate was justified by the existing pattern of trade 
following the recent change in the hours of the House. The Despatch Box would 
provide sandwiches, stews, soups and panini. 
 
Mr Greenaway said that he would be able to provide more detailed costings in 
February when the work would be tendered to the market.  Mr Tapner-Evans 
confirmed that staff who moved from the Debate to the Despatch Box would work 
different hours from those presently worked, and that consultation was being 
undertaken on hours.  
 
A Member observed that there were long queues at the Despatch Box currently. Mr 
Tapner-Evans responded that there were fluctuating demands during the day, whereas 
external coffee shops had more consistent demand. Staff were efficient and motivated, 
but he would examine the need for re-training and improving the credit card payment 
system. The proposed changes would help alleviate the current problem of queues. He 
studied queuing systems at high street outlets, but similar systems could not be 
implemented at the Despatch Box owing to fire regulations.  
 
Mr Barlex informed Members that the current proposal was only a sketched-in design 
and that more investigative work was required to identify key work. A full-stage design 
would be required before the work was tendered for.  
 
Mr Tapner-Evans said that during the period of the works, when the Despatch Box 
would need to be closed, alternative provision would be provided in the Adjournment, 
but that this could be only a temporary arrangement. He would return to the 
Committee in January with more precise figures and clarification of the benefits of the 
project.         
 

5. INDUCTION OF MEMBERS 
 

The Committee discussed proposed terms of reference for an inquiry into the Induction 
of new Members after the next general election.  
 
The Committee agreed to consider: 
 

• the provision of suitable accommodation to new Members and their staff; 
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• the provision of Information and Communications Technology and support 
to new Members and to constituency-based staff; 
 

• the provision of training in parliamentary procedures; of training and 
support in employment-related matters; and of on-going support such as 
mentoring and further training as required for staff and Members;  

 
• the provision of financial support to Members by IPSA; 

 
• the cost implications of becoming a Member of Parliament; 

 
• the provision of advice on travel arrangements; and 

 
• the need for an introduction to catering and other facilities. 

 
6. ALL-PARTY PARLIAMENTARY GROUPS 

 
The Committee discussed a proposed inquiry into All-Party Parliamentary Groups. A 
Member suggested that the Committee should hold a one-off public evidence session 
before setting terms of reference for an inquiry. The Committee agreed to invite Rt 
Hon. Jack Straw MP, Chair of the Speakers’ Working Group on All-Party Parliamentary 
Groups. to discuss his group’s report before determining the scope of its own inquiry.   
 

7. FILMING AND PHOTOGRAPHY 
 

The Committee discussed a proposed inquiry into film and photography regulations in 
the House. The Committee agreed to hold an informal seminar on this matter before 
determining terms of reference for the inquiry. 
 

8. ANY OTHER BUSINESS 
 

A Member informed the Committee that it was possible to conduct conference calls 
hosted by the House of Commons switchboard. This service had, however, become 
limited at weekends owing to re-location of the switchboard offsite, and he now had 
to contact PICT to arrange conference calls. Other Members asked for details of how 
this system now operated. 
 
Another Member raised the issue of insurance for equipment and property stolen from 
offices. He was informed that equipment purchased through the House was covered 
by the House’s insurance.  
 

 
9. DATE AND TIME OF NEXT MEETING 

 
THE COMMITTEE WILL NEXT MEET ON MONDAY 14 JANUARY 2013 AT 4.30 PM IN 
COMMITTEE ROOM 16. 


